Lsu ‘ GeauxGrants

Updated 08/18/2025

Creating Board of Regents Support Fund (BoRSF) Proposals

These instructions should be used to create and route BORSF Research Competitive
Subprogram proposals. BoRSF Notices of Intent are not routed in GeauxGrants.

Tip!

Visit OSP’s Board of Regents Support Fund Programs webpage for budget
and budget justification templates.

How to Create a Proposal Development (PD) Record

It is recommended that you use Chrome or Firefox for GeauxGrants. Login through myLSU.

o Step 1: From the home screen, select “Sponsored Projects” on the left-hand navigation
tabs.

o Step 2: From the Sponsored Projects screen, select “Proposal” under Create New.

I su ‘ GeauxGrants DEVELOPMENT SITE | Welcome {L14) Mike Tiger Logout

Home | MyProfle  Locale My Records — ings fo Do
Epunmrsa Projects Y .
Q 1 ponsored Projects

Awarg Tracking Create New
Conlict of Interest Proposal r“ |

SPIN

Access

GeauxGrants Help Desk | Locate records by using filters ‘ ‘ Show a listing of All my records ‘ ‘ Pre-Defined Reports

New Proposal Questionnaire

The New Proposal Questionnaire consists of several steps (Steps 0-7). To go back a step, click
Back on top right. All search fields are progressive text.

o Step 0: Defaults to user. You can change to another Principal Investigator (Pl) by
clicking Change. Type last name, first name of Pl and click Select.

New Proposal Questionnaire

Step 0: Confirm you intend for the Pl of this proposal to be Tiger, (L13) Mike the |Change

Step 1: Create a "New” Proposal or "Copy From Existing"? Create a New Proposal
Copy From Existing Proposal

Continue
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o Step 1: Click on “Create a New Proposal” and click Continue.

New Proposal Questionnaire

Step 0: Confirm youw intend for the Pl of this proposal o be Tiger, (L14) Mike the E"an-;e I

Create a New Proposal
Copy From Existing Proposal

Step 1: Creafe a "Wew" Froposal or "Copy From Existing"?

| Continue

o Step 1 Continued: Choose Setup Proposal Manually and click Continue.

New Proposal Questionnaire

Step 0: Confirm you intend for the P! of this proposal fo be Tiger, (L14) Mike the Change
Step 1: "New" or "Copy From Existing"? Create a New Proposal
Step 1: Continued | Setup Praposal Manually v Continue o

e Step 2: Choose Proposal Type of New and Click Continue.

New Proposal Questionnaire

Step 0: Confirm you intend for the Pl of this proposal to be Billiot, Gina Larpenter Change

Step 1: "New "Copy From Existing"? Create a New Proposal

Step 2: Fioase Select a Proposal Type
Continue *

e Step 3: Enter Sponsor Name — LA Board of Regents. This field is progressive text, and
you only need to enter part of name (i.e., La Board). Make sure you click on correct
name and click Continue.

New Proposal Questionnaire Back
Step 0: Confirm you intend for the Pl of this proposal fo be Tiger, (L13) Mike the Change
Step 1: "New" or "Copy From Existing"? Create a New Proposal
Step 2: Proposal Type Mew
Step 3: Select s Sponsor [ | LA Board of Regents (BOR) :
Continue ; J

o Step 4: Will be automatically numbered by the system.
e Step 5: Enter Proposal’'s Title and click Continue. This must match the NOI submitted

in LOGAN.

New Proposal Questionnaire

1 o this proposal o be Tiger, (L14) Mike the Change
Create a New Proposal

New

Alfred P_ Sloan Foundation

mber or ‘Proposal” Number This proposal wil be automatically numbered.

oosar et |
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e Step 6: Enter Project Start and End Dates and click Continue. Start date should be
June 1, 2026, and the end date should be June 30, 2027.

New Proposal Questionnaire

Step 0: Confirm you intend for the PI of this proposal to be
Step 1: "Wew" or "Copy From Existing"?

Step 2: Froposal Type

Step 3: Selected Sponsor

Step 4: "Tracking” Number or "Proposal” Number

Step 5: Proposal’s Tifle

Step 6: What are the project start and end dates?

&=

Continue

Tiger, (L17) Mike the Change

Create a New Proposal

MNew

LA Board of Regents (BOR)

This proposal will be automatically numbered.

Test BORSF RCS

From [01-Jun-2026 [ |

To [ 30-gun-2027 [ |

e Step 7: You will need to adjust the number of budget periods to 1 since this is a 13
month project. After updating. Click Continue.

New Proposal Questionnaire

Step 0: Confirm you infend for the Pi of this proposal to be
Step 1: "New" or "Copy From Existing"?

Step 2: Proposal Type

Step 3: Selected Sponsor

Step 4: "Tracking” Number or "Proposal” Number

Step 5: Proposal's Title

Step 6: Project Start and End Dates

Step 7: How many years and/or budget penods would you like?

el

Continue

Tiger, (L17) Mike the Change

Create a New Proposal

New

LA Board of Regents (BOR)

This proposal will be automatically numbered.

Test BORSF RCS

01-Jun-2026 to 30-Jun-2027
Nl

*NOTE: If you need additional years/periods beyond 7, you may add them as needed
once inside the proposal

o Click Back or Step back through responses button at any step to go back to the previous

step to change information.
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e Ensure all information is correct and click Create Proposal.

Step 1: "New" or
Step 2: Proposal
Step 3: Selected

Step 5: Proposal

Step 6: Project S

New Proposal Questionnaire

Step 0: Confirm you intend for the P| of this proposal to be

"Copy From Existing™?

Type

Sponsor

Step &4: "Tracking” Number or "Froposal” Number
s Title

fart and End Dates

Step T: Number of Budget Periods

Is all of the above information correct?

&

Step back through responses Create Proposal

Tiger, (L17) Mike the Change

Create a New Proposal

New

LA Board of Regents (BOR)

This proposal will be automatically numbered.
Test BORSF RCS

01-Jun-2026 to 30-Jun-2027

1

*NOTE: Clicking "Create Proposal” will create a new proposal with the properties you
have indicated above. There is one final screen of questions to be completed before
you can start entering your new proposal. Again, you will be able to change the
properties of the proposal once it has been created if need be.

usin

1

" Click Done on top left to close out the proposal. Do not close browser

g X on top right.

= fooe | save
.

Thisi atest manualproposalfor Dept Admin,
{116) Mike the Tiger - LSUAM | Sch of VETM | Pathobiological Sciences (Alred P. Soan Foundation)

Setup Questions

Record/Institution #

equivalent to SPS# =2 Lo

@ s Completed

=/

Setup Questions

GeauxGrants will automatically generate a Proposal/Record/Institution #. GeauxGrants
numbering will be AMFYXXXX. For Fiscal Year (FY) 2026, all numbers begin with AM26.

This tab gathers general information about your proposal. After you complete this section,
additional proposal tabs will appear to the left of the screen.

1P

1
Hover your mouse over @ icons to see instructions or definitions.
e
HELP INFORMATION
The spoensor selected on the New Proposal Project? @
Questionnaire appears here. Click Change to
update. Changing the sponsor may change the (7]

available Submissicn Mechanism/Screen Template
for Grants.gov submissions.

nsored project?

jtion

his Submission?
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o Read instructions at the top of the page, answer all questions. Click Save at any point to
preserve all data entered. Clicking Completed will validate form and will prompt user to
save changes by clicking OK.

e Deadline: Enter deadline date as the date you would like OSP to submit your proposal.
This should not be the OSP internal deadline. All proposals must be submitted by OSP
before 4:30 PM on 10/17/2025.

e Associated Departments: If the proposal includes investigators from multiple units or the
Pl has a joint appointment, the Associated Department will need to be added in order for
the investigator’s associated unit heads/administrators to view the proposal.

e To add associated departments (i.e., CCT, CAMD, joint appointments, etc.), click
the Add button. If the PI has a joint appointment, click Add next to PI
Departments also.

) (7] LSUAM | Sch of VETM | Pathobiological Sciences
Associated Departments Add
(7] LSUAM | Sch of VETM | Pathobiological Sciences
Pl Departments Add

_——

e This field is progressive text, and you only need to enter part of the name of the
Cost Center to populate. Click Select.

Department — Select Close

| LSUAM | ORED | CCT Director's Office] —

Filter by Institution
| Louisiana State University and Agricultural and Mechanical College |

¢ You will then see a toggle by the Pl Departments. The unit that is marked will be
the Primary Department for the proposal and any resulting award. Select and
then click Save in top Left.

1Ip!
The Primary Department will administer the award in Workday.

) (7] LSUAM | Sch of VETIM | Pathobiological Sciences
Associated Departments Add
(7] (@) LSUAM | Sch of VETM | Pathobiclogical Sciences
PI Departiments () LSUAM | ORED | CCT Director's Office Remove
—_— -[.ja
A~Aad
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LSU Questionnaire

This is where we capture compliance, budget and specific information about your proposal.
This is also where we will record Investigators for F&A & Project % Credits.

Answer all mandatory questions. Yes answers may include a prompt for additional
information. Click Save at any point to preserve all data entered. Clicking Completed will
validate form.

Tip!

Make sure to answer correctly before routing as many of these questions
trigger an approval step in the route.

For BoRSF, Question #17 “F&A Reduction or Waiver (including sponsor limited rate)”
should be answered Yes — Sponsor Published Rate

For BoRSF Question #18 “Is Tuition Remission allowed per sponsor published
guidelines” should be answered No. BoRSF does allow cost sharing of Graduate
Assistant Tuition Remission.

For BoRSF Question #19 “Cost sharing/matching” should be answered Yes — Sponsor
Mandated. Cost sharing is a review consideration so it is allowed but should not exceed
1:1.

* 17) F&A Reduction or Waiver (including sponsor limited rate)?

ves o]
* Select Type:

|Sponsor Published Rate - |

* 18) Is Tuition Remission allowed per sponsor published guidelines?

ves O no™

* 19) Cost sharing/matching?
ves Mo

* Select Type:

|Sponsor Mandated

For BoRSF Question #23 “RFP/Announcement — Enter URL or Attach RFP on Internal
Uploads and Routing tab” — you do not need to include link to RFP. Instead type in the
program name for the proposal (e.g., RCS.)
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¢ Question #26 - Investigators % F&A Distribution & % Project Credit:

e Step 1: You will enter the Investigator Name, Role, Department, and %. If an
investigator has a joint appointment and is required to split his/her credit between
units, you will need to enter them twice. To add additional investigators or
departments click the Add button.

* 26) Investigator

Add
* Investigator * Role * Department * o4 FEA Distribution * o4 Project Credit
Tiger, (L14) Mike the # a) Principal Investigator LSUAM | ORED | CCT Directar's Office # |s0.00 | [0.00 ] e

Tiger, (L14) Mike the /’| a) Principal Investigatar ~ | LSUAM | Sch of VETM | Pathobiological Sciences #° [So0.00 | |1o0.00 | x

o Step 2: To enter the Investigator Name or Department, click the pencil icon. For
Department, begin typing the Cost Center Number (CCO0XXX) or name in Find
Department. Once it appears, click on unit name and then click Select.

Departments Close

Find Department: [LSUAM | ORED | CCT Director's Office 7] Locate Select

Louisiana State University and ARM College ()

Conversion O
- Louisiana State University A and M O

é- School1 ()

e After you answer all mandatory questions, click Complete. Checking the Complete box
will perform Validations. Click Ok on pop-up box to show errors.

aaaaaaaa
:::::::

Budget Tab

¢ The Budget tab will open in a new window. Clicking Done will close just the budget
screen and return user to Proposal Development record.

¢ You must use required excel budget templates found on the OSP Board of Regents

Support Fund Programs website and upload in GeauxGrants on the Internal Uploads
and Routing tab.

Tip!
You will only enter, total direct costs and F&A on the Budget Tab.
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Budget — Setup (Add Cost Sharing Sources)

¢ You need to update the sources of cost sharing, if applicable. Click Budget Sources
Tab.

Sample BOR proposal.
(L13) Mike the Tiger (LA Board of Regents (BOR])

=] [ooe] o)

Budget

setup e Show

GENERAL PERIOD/DATES BUDGET SOURCES MECHANISM OPT IN/OUT
Cost Sharing
sounce [ aunceTol storT NamE (I acuaL s @

SRC1 LA Board of Regents (BOR) - Sponsor 100.000 w5000 ||
SRC 2 LSUAM | Sch of VETM | Pathobiological Sciences - Institution 0.000 o [ |
SRC3 LSUAM | Sch of VETM | Pathobiological Sciences - Above the Ca 0.000 ]
| add Mew source Add Source Total 100.000% $ 175,000

e There are two default sources of cost sharing: Institution and Above the Cap (related to
NIH salary cap which LSU does not use). The Charge To sources default to the PI's
department.

¢ Under the Charge To column, change to the department/college providing cost sharing.
In the Short Name column, add an acronym for the unit.

e For institutional cost sharing that will be documented via a journal entry (tuition
remission, unrecovered F&A), change Charge to column to Louisiana State University
and Short Name of LSU.

= ‘ one ‘ ‘ — ‘ sample BOR proposal proposal
= Test (L13) Mike the Tiger (LA Board of Regents (BOR)) AM220011

. Edit Mode
Budget +
Setup. L] Show
FaA
GENERAL PERIOD/DATES BUDGET SOURCES MECHANISM OPT IN/OUT
Cost Sharin
SOURCE CHARGETO SHORT NAME ACTUAL% amount (2 | account numser | oeere |
SRC1 LA Board of Regents (BOR) - [sponsor | o | J
sRC2 LSUAM | ORED | Vice President Research and Economic Developr [oren | —— o |

L5uAN | sch of VETM | patho (res — o \

ces -
em] e . Total 100.000% 0
(atoen | !] Sy Type additional source S

| Atbemarie corporation here

Budget — Subawards

e To add a Subaward to a budget, click Show next to SubAwards on the Budget tab to
expand this section.

9| adqeulkentry
Non-Personnel [hide]
| [ cateGoRY PERIOD1| DIRECTCOSTS| |

No records to display.

Subtotal Non-Personnel: $0 so

Select Budget Category v || Additem

SubAwards Fhuw] —
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o GeauxGrants requires you to list the Subaward Institution Name and Subaward Pl Name
in the budget. Both fields are progressive text. Enter both and click Add Subaward

SubAwards [hide]

No records to display.

|

‘Ee

‘AddsuhAwar\d Import | @

Subtotal SubAwards:

.. INST/CONTRACTOR NAME SHORT! R!RM PERIOD 1 PERIOD 2 DIRECT COSTS

50 50

Tip!

Subrecipient form

" If Subaward Institution is not in GeauxGrants, complete Request to Add

e |f Subaward Pl is not in GeauxGrants, enter Subaward Institution and click Add New
Profile to enter the Subaward PI’'s information.

SubAwards [hide]

I. Type Subaward Institution Name

No records to display.

-
Nicholls State University

‘ Add New Pm{e ‘ Begin

Click if Subaward PI's name is not
in GeauxGrants

Type Subaward PI's name

selecT 1 subawaraPl 7 add Subdvard

sHomT Form[Z] PERIOD 1 peRioD2 | omecroosts| |

J I
LR cickioAdd Subanerd o ucge |
mport | @

$0 50

e At minimum you need to enter the Subaward PI’s First and Last Name and Department.

Click Save.

e Click Add Subaward on Budget tab.
New Profile / [‘save J[(close |
Salutation First Middle Last Suffix
( | [Bee | | [réshols | [ |
Title W/

( ]

Address

( J

( |

( ]

City State Zip County
( ] V] | ]
Country

( ~]

Phone Fax Email

( ] ]

Department - Or Add New -

[ %) [ceparimart ot oy | ==

¢ When you click Add Subaward, the subaward budget appears as a pop-up.

o Enter the Subaward’s Direct & F&A amounts per year and click Save and Close.

Nicholls State University

Costs by "Budget Period"

Budget Category

"'-\—)

Fomon ! suarowe | moowe || omer | rea
1 01-Jun-2024  30-Jun-2025 o | o| s

2 01-ul-2025  30-lun-2026 o | of s

3 01Jul2026  30Jun-2027 o | of fs

g T 5 TS

Save and Close

Save

(1]
[}
(1]
[}

Close

Remove
Remove

Remove

¢ You will notice the SubAwards (1) tab to the left. Click this and then the SubAward
Number link to edit the subaward budget, if needed.
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Budget — Non-Personnel

¢ For BoRSF, you will only enter the yearly total direct costs less subaward amount in
GeauxGrants under Other Direct Costs. Begin typing Other and select Other Direct
Costs from drop down. Click Add ltem

@ addBulk Entry

[Nuanersnnnel [hide]
—_——— PERIOD 1 PERIOD 2 PERIOD3 | DRECTCOSTS [ |

No records to display.

_-_/ Subtotal Non-Personnel: $0 $0 $0 $0

other |7 Addtem ==

Other Services
i Participant Support Costs - Other
. Other Direct Costs &=
e

e On the popup, click Cost Sharing and then Cost Sharing by Build Up. Enter total direct
costs less any subawards in the applicable Cost line. Enter requested funds under
Sponsor and cost sharing funds under the applicable source of cost sharing. The
number should match the internal BORSF spreadsheet. Click Save and Close.

Non-Personnel Costs

Detail H Justifications Cost Sharing

COST SHARING BY BREAKDOWN I COST SHARING BY BUILD UP

SPONSOR [Hide]

Percent| |

-
© Show Calculations |} Save and Close | [JSave | Close

+ ADD SOURCE

Cost| 150,000

Type -

Category M
| INST [Hide]
Perce nt| | /
Cost| 50,000 et
Type M
Category -
I - - ]
F&A

o F&A is automatically calculated based on the federally negotiated rate for Program Type
and Location (on-campus vs. off-campus) of the project.

e For BoRSF RCS, you will need to adjust the base/rate at the top of the page to SWF and
change rate to Manual, and type in 25. Click Apply. This allows 25% to populate Review
Summary. Click Save. You will update the amounts in the next steps.

Sample BOR proposal. Proposal
(L13) Mike the Tiger (LA Board of Regents (BOR)) AM210025
.

= ‘Dnnel ‘Savel

Edit Mode
Budget E—
e

Source View: [Sponsor | | A

udget +
FRA
Calculation rate method € e
@ prevailing O Blended
m scheme @ Base_show @ Rate @
: Ea - —

Rate @

Apply @ Manual F&A @
| 25.000
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Click Cost Sharing and then Detail next to F&A to enter F&A amounts from internal
BoRSF budget worksheet.
= [oone] (s ket s (1 o of s (508 nsiooss

Edit Mode
Budget
E—

Personnel Costs

PERIOD 1 PERIOD 2 PERIOD 3 TOTAL
Detail | Tiger, (L13) Mike

Sponsor o 0 0 0

pes L ° ° °
Lsu 0 0 0 0
Subtotal Personnel: $0 $0 s0 $o0

Non-Personnel Costs

PERIOD 1 PERIOD 2 PERIOD 3 TOTAL

Detail  Other Direct Costs

Sponsor 75,000 50,000 50,000 175,000
PBS 10,000 10,000 10,000 30,000
Lsu [ 0 [} 0
Subtotal Non-Personnel: $ 85,000 $ 60,000 $ 60,000 $ 205,000
Budget Summary
Direct Costs:
Sponsor $75,000 $50,000 $50,000 $175,000
PBS $10,000 $ 10,000 $10,000 $ 30,000
Lsu $0 s0 $0 50
ey, | el FEA
Sponsor $ 26,000 $ 24,000 $24,000 484,000
PBS $4,800 $4,800 $4,800 $ 14,300
Lsu $0 so0 50 50
Total Project Costs: $125,300 488,800 $1388,300 $ 303,400

e On Cost Sharing by Breakdown tab, enter 100% for sponsor for each year. Click Save.

i% F&A s - o al
—
© Show Calculations Save and Close Save Close

+ ADD SOURCE

PERIOD 1

H COST SHARING BY BREAKDOWN COST SHARING BY BUILD UP

SPONSOR [Hide]
Percent| 100.000 |

Cost[ 0 |

I Type -
Category -
| INST [Hide]

Percent| 0.000
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e Click on Cost Sharing by Build Up. Enter F&A on the applicable Cost line. Enter
requested funds under Sponsor and cost sharing funds under the applicable source of
cost sharing. The number should match the internal BoRSF spreadsheet. Click Save
and Close.

IEF&A G = O i

© show Calculations | Save and Close | JSave || Close
COST SHARING BY BREAKDOWN ![ COST SHARING BY BUILD UP + ADD SOURCE

SPONSOR [Hide]

Perce nt| |

Cost| 50,000 \r‘/
|| Twee - I |
Category v
| INST [Hide] |

Perce nt| |
v >

Cost| 75,000

Type -
Category v
| ABOVE THE caP [Hide] |
Percent| |

Cost| 0.00 | | q

Budget — Complete

¢ Once you have completed the budget, go to the Budget tab. Confirm the Budget
Summary matches the internal BoRSF budget worksheet and click Complete Button on
top right corner.

= | [pone| save| TestBORSFRCs Proposal
=, Test (L17) Mike the Tiger (LA Board of Regents (BOR)) AM260005

) Budget [ Budget Summary Edit Mode

oeroan Project Period: @ Source View: Rollup subprojects: Proposalstructure | @ import/export | @ Complete Budget 1'
eri

01-1un2026 to 30-un-2027 Not Rollup _~| @

FRAY
Periods [nide] Sponsor [show] Cost sharing [show] Project ide]
Cost Sharing
YeariPeriod Start End Total Total Directs FaA Total
1 01-Jun-2026 30-Jun-2027 $ 200,000 $ 125,000 $ 200,000 $125,000 $ 325,000
$200,000 125,000 $200,000 $ 125,000 $325,000

e Once Budget is complete, Budget will be in View Mode, and you will need to click on Un-
Complete Budget to make edits.

Thisis a test Grants.gov for other federal sponsors for Dept Admin trainings. Proposal
(L14) Mike the Tiger (Office of Science/Department of Energy) AM200099

) Budget - o ) . pam——
Project Period: Source View: Rollup subprojects: ProposalStructure @ Impart/Export @ Build POF @ > Un-Complete Budget | @
) 011an-2020 to 31-Dec-2021 =
Period 1 + o 0 FiDe Sponsar "&0 ‘Nut Rollup "0

= ‘ Done ‘ ‘ Save
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Personnel

o The PI will auto populate on this tab.
1ip!
You must add all investigators that are in #26 of the LSU
Questionnaire to the Personnel tab and any other Senior Personnel. This
helps ensure that all necessary routing approvals are received.
e To add investigators, type in their name, choose role using the dropdown, begin typing
name, and click Save.
= |pone | |save| Thisisatest manual proposal for Dept Admin. Proposal
— (L14) Mike the Tiger - LSUAM | Sch of VETM | Pathobiological Sciences (Alfred P. Sloan Foundation) AM200151
¥ Setup Questions Personnel @ @ [ Completed
Edit Mode

¥ 15U Questionnai

e
Add personnel [hide]

Budget

D Personnel

Internal Uploads & Routing]

Tasks

Institution

[prime

v | Proposal Structure

Louisiana State University and s ¥

Personnel Type

[ key v —
Management Record (PT)
Narme (Last,First Role
Create Profile | [Begin typing to select Personnel Narme... | [copopei e
-«

Since effort was not included on the budget, you will enter senior personnel effort on the
Personnel tab. Click the lock button next to Person Months.

= | |pone | |sae| Sample BOR proposal. Proposal
= (L13) Mike the Tiger - LSUAM | Sch of VETM | Pathobiological Sciences (LA Board of Regents (BOR)) AM210045

 Setup Questions Personnel @ [Jcompleted
Edit Mode

+ 15U Questionnaire

Add Personnel [hide]
¥ Budget

Institution
»  Personnel Proposal Structure

Proposal Element e
‘ | Louisiana state University and 4 |

P
Internal Uploads & Routing] [Prime

Personnel Type

Tasks
[rev >

Proposal Tracking (PT)

Role
| [co-po/pt v

Name (Last, First)

| Begin typing to select Personnel Name...

Create Profile

Save

[person Months ~|@

PERSON MONTHS Y
[Z¢/ CV/BIOSKETCH | CURRENT/PENDING SUPPORT
CALENDAR | ACADEMIC | SUMMER
a|a @ 2

Senior/Key

NAME/ROLE

(L13) Mike the Tiger
i 0@ romr
Certifications and Training

ﬁ RESPONSIBLE | ORGANIZATION / DEPARTMENT
= s

Louisiana State University
LSUAM | Sch of VETM | Pathobiological Sciences

o Type in the annual effort (requested + cost shared). If the effort varies each year, type in

the average. Click Save.
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o The Responsible column indicates who is an Investigator per PS-98 for Financial
Conflict of Interest. Senior Personnel are automatically checked. The LSU Pl and Co-
Investigators should be checked. Indicate other responsible investigators by clicking the
checkbox by their name. If necessary, add other PS-98 investigators to personnel tab.

o COlI column will either have a green check or red question mark.
o If green check mark appears, a Significant Financial Interest (SFl) disclosure has
been “Received in GeauxGrants.”
o If red question mark appears, a SFl needs to be submitted.

o The Legend describes who is on the Prime and who is on the Subaward. Uncheck any
subaward investigators in the Responsible column.

Person Moniths v | @
Senior/Key
PERSON MONTHS
NAME/ROLE MAIL | ALERT | COI | RESPONSIBLE ‘ORGANIZATION / DEPARTMENT [7 | CV/BIOSKETCH | CURRENT/PENDING SUPPORT
CALENDAR | ACADEMIC | SUMMER
oK -} LL;;PJ"\,ME the Tiger [7 Louisiana State University and A&M College
A e ) . LSUAM | Sch of VETM | Pathobiological Sciences
Certifications and Training
Nicholls State University
@ pubAward Pl - [TI g Nicholls State University a & B 2
Certifications and Training R
Need to uncheck for Subaward
Non-Key senior/key personnel
PERSON MONTHS
NAME/ROLE MAIL | ALERT | COI | RESPONSIBLE ORGANIZATION / DEPARTMENT CV/BIOSKETCH | CURRENT/PENDING SUPPORT
CALENDAR | ACADEMIC | SUMMER
TBH
Louisiana State University and A&M College
(Graduate Student o Louisiana State University and A&M College 6 o 2 2w
Certifications and Training
< >

Legend: ®
@ rrime G
SubAward - AM200151-subk-01 (Bob Nicholls)

¢ If Investigator information needs to be updated, click on the individual’s name and enter
the information in the profile for this record.

e Check Complete when done. Complete must be unchecked before editing the
information.

Internal Uploads & Routing

All documents for OSP review are uploaded here. Follow instructions at the top of the page.
You must upload the BoRSF internal budget worksheet and budget justification here.

o Step 1: Click Add Institution Forms/Supporting Documentation to upload documents.

o Step 2: After completing all previous tabs (checkmarks on left navigation), user must
open both LSU Questionnaire and the Review Summary to Complete/Lock these forms.

Current Proposal Status: Pending

Components for Initial Application Pre-Review Route Suhm\t Pre-Review 13
Curent Submission
FORMIDOCUMENT NAME EDIT STATUS UPLOAD REMOVE

& (Read Only) (Propossl Documentation) —_— R Incomplete Mendstory

v R Incomplete. Mandatory

‘Add Institution Forms/Supporting Documents

Lsu E Lock Form M | Validate m
.
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e Step 3: To route proposal for review and approvals, click the Submit button next to
Rouge Proposal. This step must be completed by 10/03/2025.

Pre-RHeview Route: | Route Proposal v

Submit

e Step 4: Click Accept and then Continue.

Certification

I have read and agree to the applicable certifications on the Review Summary.

O hecept] O Decline

L —

e Step 5: If investigators or units receiving Investigator Credit are not included in the
Route, first confirm all senior personnel were included on the Personnel tab. If the
Personnel tab is correct all senior personnel should show in route. If a unit is on the
allocation table, but not in the route, follow the steps below:

e Step 5a: Insert route after Step 16

Tip!

Make sure to click on insert icon after Step 16. Do not click on Add
new Person to Review Path. This button inserts the person at the beginning
instead of the end of the route and prevents OSP from being notified of

proposal.

Proposal AM250363 - Test (L17) Mike the Tiger "Test for Route” (Pending)

Gold/Purple Assignment
Gold/Purple Assignment
Gold/Purple Assignment
Gold/Purple Assignment
Investigators/Dept
Heads/Deans
Investigators/Dept
Heads/Deans
Investigators/Dept
Heads/Deans
Investigators/Dept
Heads/Deans
Investigators/Dept
Heads/Deans

Tracy Wang

Dana Tuminello

Darya Delaune Courville
Ryan Russell Greer
Rebecca Trahan

Test (L4) Mike the Tiger

Unit Dept Head

Pafrach .
Refresh Route  poyte path - Route Proposal Add New Person to Review Path
Step Gold/Purple Assignment

Information Only

Information Only
Information Only
Information Only
Information Only

Insert After

Insert After
Insert After
Insert After
Insert After

Approval Required Insert After

J Approval Required Insert After

Test (L17) Mike the Tiger

Approval Required Insert After

Dean's Level Dept Head JApproval Required Insert After

Test (L5) Mike the Tiger

Approval Required Insert After

Submit

Creating Board of Regents Support Fund (BoRSF) Proposals
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o Step 5b: Type Name of Investigator, choose Approval Required and click Add. The
newly added Investigator will be added to the Route and a notification will be sent for

his/her review and approval.

Add step

Add

Cancel

J

/ 2. Begin typing name here.

| Type Name

O Informational Only

® Approval Required \;,_J

J

o Step 5c: Inserted Investigator will appear after Step 16.

e Step 6: Click Submit in top right to route the proposal.
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